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[bookmark: _Toc176780605]About this guide
This guide sets out the requirements to lodge a withdrawal of caveat under the Transfer of Land Act 1958.
Note: as a withdrawal of caveat is mandated to be lodged in an Electronic Lodgment Network (ELN), paper applications should not be submitted unless an exception applies. One exception is when the Caveator is not represented by a conveyancer or lawyer. This guide applies to those lodgments. 
[bookmark: _Toc176780606][bookmark: _Toc160714900][bookmark: _Toc161691520][bookmark: _Toc161691584][bookmark: _Toc161691648][bookmark: _Toc161747392][bookmark: _Toc160714901][bookmark: _Toc161691521][bookmark: _Toc161691585][bookmark: _Toc161691649][bookmark: _Toc161747393]Documents required by Land Use Victoria Withdrawal of caveat
The approved form for a withdrawal of caveat is available at Fees, Guides and Forms | Land Use Victoria and must be fully completed.
[bookmark: _Toc176780607]Verification of identity
All parties to a conveyancing transaction must have their identity verified. 
When a conveyancer or lawyer represents a client, the conveyancer or lawyer is responsible for verifying their client’s identity. For further information, refer to the Guide to verification of identity for paper conveyancing transactions for conveyancers, lawyers and mortgagees available at Fees, Guides and Forms | Land Use Victoria
If a party to a conveyancing transaction is not represented by a conveyancer or lawyer (a non-represented party), verification of identity needs to be undertaken by Australia Post – the Approved Identity Verifier. In addition, Australia Post will witness the non-represented party signing any conveyancing documents. For further information, refer to the Guide to verification of identity for people not using a conveyancer or lawyer available at Verification of identity | Land Use Victoria
[bookmark: _Toc176780608]Supporting statutory declaration
For lodgments by non-represented parties, the caveator/s must provide a properly completed statutory declaration in the form located at Fees, Guides and Forms | Land Use Victoria.
[bookmark: _Toc176780609]Fees
Land Use Victoria fees are payable at lodgment.
Lodgment fees are available at Fees, Guides and Forms | Land Use Victoria. Acceptable payment methods are available at How to pay | Land Use Victoria 
[bookmark: _Toc176780610]How to complete the approved form for a withdrawal of caveat 
This form should be completed online and printed for signing and lodgment.
When you have completed the form and are ready to print, click the ’Print Form‘ button at the end of the form – do not use ’File‘ then ‘Print‘ or the quick print button at the top of the form.  
An error message will appear if not all of the mandatory sections are completed. 
If sections of the form are being completed manually rather than online:
the writing must be clear and legible and in BLOCK LETTERS.
only use black or blue pen.
correction fluid must not be used.
the back of the form must not be used.
[bookmark: _Toc176780611]The points below assist in completing the withdrawal of caveat
[bookmark: _Toc160714908][bookmark: _Toc161691528][bookmark: _Toc161691592][bookmark: _Toc161691656][bookmark: _Toc161747400][bookmark: _Toc160714909][bookmark: _Toc161691529][bookmark: _Toc161691593][bookmark: _Toc161691657][bookmark: _Toc161747401][bookmark: _Toc160714910][bookmark: _Toc161691530][bookmark: _Toc161691594][bookmark: _Toc161691658][bookmark: _Toc161747402][bookmark: _Toc176780612]Land
Allows entry of the volume and folio number(s) of the relevant folio(s) of the Register.
[bookmark: _Toc160714912][bookmark: _Toc161691532][bookmark: _Toc161691596][bookmark: _Toc161691660][bookmark: _Toc161747404][bookmark: _Toc160714913][bookmark: _Toc161691533][bookmark: _Toc161691597][bookmark: _Toc161691661][bookmark: _Toc161747405][bookmark: _Toc160714914][bookmark: _Toc161691534][bookmark: _Toc161691598][bookmark: _Toc161691662][bookmark: _Toc161747406][bookmark: _Toc160714915][bookmark: _Toc161691535][bookmark: _Toc161691599][bookmark: _Toc161691663][bookmark: _Toc161747407][bookmark: _Toc160714916][bookmark: _Toc161691536][bookmark: _Toc161691600][bookmark: _Toc161691664][bookmark: _Toc161747408][bookmark: _Toc176780613]Folio range group
Ranges can be created on the form by selecting the ‘Folio Range Group’ box and then typing in the ‘Folio…to…’ field.
Check this box if you have multiple consecutive volume and folio numbers to enter.
Enter volume number and first and last folio number of range.
If the range of folios have different volume numbers or you have another range, click the ‘Add Land’ button (see below), check the ‘Folio Range Group’ button and type in the second range.
[bookmark: _Toc176780614]Volume Folio
The volume and folio number for an individual folio of the Register can be entered here.
Insert volume and folio number(s) of affected folio(s) of the Register, e.g. “volume 12345 folio 125”.
[bookmark: _Toc176780615] Part of Land
Land description can be typed in.
Check ‘Part of Land’ box.
When data box opens type land description – e.g. “Lot 3 on PS546896P”.
[bookmark: _Toc176780616]Add Land
Any number of folios of the Register may be added in this way.
Check this box to open a new land panel to allow another volume and folio, range of volume and folio numbers or part of land to be entered.
[bookmark: _Toc176780617]Additional notes for Land panel
The ‘Land’ panel may be left blank to allow the later addition of volume and folio if not known at the time of printing. Leave the volume and folio blank, save and print.
‘Part of Land’ panel to only be used for partial land caveats e.g. “LOT 1 on PS123456L”. If used as a reference until volume and folio are available it must be deleted before printing the form.
[bookmark: _Toc176780618]Caveat number
Enter the caveat number exactly as shown on the Register search statement (commonly referred to as a ‘title search’). Only one caveat number may be withdrawn in each form.
[bookmark: _Toc176780619]Caveator(s)
Allows for the entry of the caveator(s).
[bookmark: _Toc160714924][bookmark: _Toc161691544][bookmark: _Toc161691608][bookmark: _Toc161691672][bookmark: _Toc161747416][bookmark: _Toc160714925][bookmark: _Toc161691545][bookmark: _Toc161691609][bookmark: _Toc161691673][bookmark: _Toc161747417][bookmark: _Toc160714926][bookmark: _Toc161691546][bookmark: _Toc161691610][bookmark: _Toc161691674][bookmark: _Toc161747418][bookmark: _Toc160714927][bookmark: _Toc161691547][bookmark: _Toc161691611][bookmark: _Toc161691675][bookmark: _Toc161747419][bookmark: _Toc160714928][bookmark: _Toc161691548][bookmark: _Toc161691612][bookmark: _Toc161691676][bookmark: _Toc161747420][bookmark: _Toc160714929][bookmark: _Toc161691549][bookmark: _Toc161691613][bookmark: _Toc161691677][bookmark: _Toc161747421][bookmark: _Toc160714930][bookmark: _Toc161691550][bookmark: _Toc161691614][bookmark: _Toc161691678][bookmark: _Toc161747422][bookmark: _Toc160714931][bookmark: _Toc161691551][bookmark: _Toc161691615][bookmark: _Toc161691679][bookmark: _Toc161747423][bookmark: _Toc160714932][bookmark: _Toc161691552][bookmark: _Toc161691616][bookmark: _Toc161691680][bookmark: _Toc161747424][bookmark: _Toc160714933][bookmark: _Toc161691553][bookmark: _Toc161691617][bookmark: _Toc161691681][bookmark: _Toc161747425][bookmark: _Toc160714934][bookmark: _Toc161691554][bookmark: _Toc161691618][bookmark: _Toc161691682][bookmark: _Toc161747426][bookmark: _Toc176780620]Individual
Click on the ‘Individual’ button.
Type in the given name/s of the caveator.
Type in the family name of the caveator.
For long names the panel will wrap the text as it is typed – TAB out of the panel to see what has been included.
Single names (e.g. Madonna), these are to be typed in the ‘Family Name’ panel. The ‘Given Name’ panel is to be left blank.
[bookmark: _Toc176780621]Corporation
Click on ‘Corporation’ button.
Enter the name of the corporation.
Select the appropriate ACN/ARBN button.
enter ACN/ARBN if known.
When entering the corporation’s name do not use punctuation unless it forms part of the official name of the corporation.
[bookmark: _Toc176780622] Other Organisation
Click on the ‘Other Organisation’ button.
Enter the name of the organisation.
Select the appropriate ACN/ARBN button.
Enter ACN/ARBN if known, if not known enter ‘0’ in the first box.
When entering the organisation’s name DO NOT use punctuation unless it forms part of the official name of the organisation.
[bookmark: _Toc176780623]Name differs to folio
Allows a change of name of a caveator to be shown.
Click the ‘Name differs to folio’ button.
Enter the full name as it appears on the folio.
Enter the ‘Reason for Difference’ e.g. “marriage”, or for a corporation “change of name in ASIC”.
[bookmark: _Toc176780624]Add Caveator
Allows for the entry of additional caveators.
Click this button for an additional Caveator Panel to open.
Key the other caveator.
[bookmark: _Toc176780625]Signing
A withdrawal of caveat can be signed by the parties in their own right or by a conveyancer or lawyer representing the parties, an Authorised deposit taking institution or a ELN subscriber.
[bookmark: _Toc160538952][bookmark: _Toc160539027][bookmark: _Toc160714940][bookmark: _Toc160538953][bookmark: _Toc160539028][bookmark: _Toc160714941][bookmark: _Toc160538954][bookmark: _Toc160539029][bookmark: _Toc160714942][bookmark: _Toc160538955][bookmark: _Toc160539030][bookmark: _Toc160714943][bookmark: _Toc160538956][bookmark: _Toc160539031][bookmark: _Toc160714944][bookmark: _Toc160538957][bookmark: _Toc160539032][bookmark: _Toc160714945][bookmark: _Toc160538958][bookmark: _Toc160539033][bookmark: _Toc160714946][bookmark: _Toc176780626]Non-represented Individual 
If you are not represented by a conveyancer or lawyer the following signing option should be selected: 
· Individual’s name – the individual will be signing in his/her own right. 

The withdrawal of caveat must be signed in front of the Approved Identity Verifier (Australia Post), who will witness you signing at the same time as verifying your identity. 

See Verification of identity earlier in this guide. 

Note:  An Attorney cannot sign on behalf of a non-represented individual. A conveyancer or lawyer will need to be engaged if an attorney under a power of attorney wishes to sign the withdrawal of caveat. 
[bookmark: _Toc176780627]Non-represented Corporation (Company)
If the corporation is not represented by a conveyancer or lawyer the following option should be selected: 
· Corporation’s Name – Corporation will sign in their own right. 

A drop-down box will appear giving two options. 
· Execute using a Common Seal – three options: 
· Multi-person Company – Director and Director or Director and Secretary sign 
· Sole-person Company – Sole Director and Secretary sign 
· Sole-person Company – Sole Director signs. 

· Execute without a Common Seal – three options: 
· Multi-person Company – Director and Director or Director and Secretary signs 
· Sole-person Company – Sole Director and Secretary sign 
· Sole-person Company – Sole Director signs. 

If choosing ‘Execute using a Common Seal’ or ‘Execute without a Common Seal’ you will be given three options to choose from. With each option extra boxes will appear where the director’s or secretary’s full name must be typed in. 

The company officer(s) must sign the withdrawal of caveat after affixing the common seal (if used) in front of the Approved Identity Verifier (Australia Post), at the same time as verifying the company officer(s) identity. 

See Verification of Identity earlier in this guide. 

Note: A person other than a Director, Secretary or sole Director and Secretary cannot sign on behalf of an non-represented corporation. Representation will need to be obtained. 
[bookmark: _Toc160714949][bookmark: _Toc176780628]Non-represented Other Organisation 
If the party is a different type of legal entity (for example, a Council, statutory body or an Incorporated Association), which is not represented by a conveyancer or lawyer the following option should be selected: 
· Leave Blank – allows for a manual entry of signing clause.  

The usual signing clause for the organisation can be typed in including the names and roles of those signing.
 
The authorised person(s) must sign in front of the Approved Identity Verifier (Australia Post) at the same time as verifying the authorised person(s). 

See Verification of Identity earlier in this guide. 

Note: An Attorney cannot sign on behalf of a non-represented organisation. Representation will need to be obtained. 
[bookmark: _Toc160714951][bookmark: _Toc176780629]Represented parties
If any of the caveators are represented by a conveyancer or lawyer or are an Authorised Deposit-Taking Institution or another type of ELN Subscriber the following signing options should be selected:

Individual Represented by a Conveyancer or Lawyer or who is a Conveyancer or Lawyer
If a party is an individual, the following signing options will appear: 
· Individual’s Name  
· Electronic Lodgment Network Subscriber 
· Australian Legal Practitioner 
· Licensed Conveyancer 
· Law Practice 
· Conveyancing Practice 
· Leave Blank – allows for a manual entry of signing clause.  

The appropriate selection should be made. 

If an Australian Legal Practitioner or a Licensed Conveyancer employed by a lawyer represents a party, ‘Australian Legal Practitioner’ or ‘Licensed Conveyancer’ should be selected.  

If an Australian Legal Practitioner represents a party, ‘Australian Legal Practitioner’ should be selected. If a non-practitioner employee of an Australian Legal Practitioner is signing an instrument on behalf of a client, then ‘Law Practice’ should be selected. 

If a Licensed Conveyancer represents a party, ‘Licensed Conveyancer’ should be selected. If a non-practitioner employee of a Licensed Conveyancer is signing an instrument on behalf of a client, then ‘Conveyancing Practice’ should be selected. 

In all cases, the signer details need to be completed and the form signed on behalf of the party. 
The options presented are: 
· Representing another 
· Representing self. 

Signer panels: 
· Name – full name of person signing  
· Organisation – full name of conveyancing firm or law firm for whom the person signing works. 

Corporation Represented by a Conveyancer or Lawyer who is a Conveyancer or Lawyer
If a party is a corporation, the following signing options will appear: 
· Corporation’s Name 
· Authorised Deposit taking Institution 
· Electronic Lodgment Network Subscriber 
· Australian Legal Practitioner 
· Licensed Conveyancer 
· Law Practice 
· Conveyancing Practice 
· Leave Blank. 

The appropriate selection should be made. 

If an Australian Legal Practitioner or a Licensed Conveyancer employed by a lawyer represents a party, ‘Australian Legal Practitioner’ or ‘Licensed Conveyancer’ should be selected.  

If an Australian Legal Practitioner represents a party, ‘Australian Legal Practitioner’ should be selected. If a non-practitioner employee of an Australian Legal Practitioner is signing an instrument on behalf of a client, then ‘Law Practice’ should be selected. 
 
If a Licensed Conveyancer represents a party, ‘Licensed Conveyancer’ should be selected. If a non-practitioner employee of a Licensed Conveyancer is signing an instrument on behalf of a client, then ‘Conveyancing Practice’ should be selected. 

In all cases, the signer details need to be completed and the form signed on behalf of the party. 

The options presented are: 
· Representing another 
· Representing self. 
Signer panels: 
· Name – Full name of person signing  
· Organisation – Full name of conveyancing firm or law firm for whom the person signing works. 

Organisation Represented by a Conveyancer or Lawyer or who is a Conveyancer or Lawyer
If a party is an Organisation, the following signing options will appear: 
· Organisation’s Name  
· Australian Legal Practitioner 
· Licensed Conveyancer 
· Law Practice 
· Conveyancing Practice 
· Leave Blank.  

The appropriate selection should be made. 

If an Australian Legal Practitioner or a Licensed Conveyancer employed by a lawyer represents a party, ‘Australian Legal Practitioner’ or ‘Licensed Conveyancer’ should be selected.   

If an Australian Legal Practitioner represents a party, ‘Australian Legal Practitioner’ should be selected. If a non-practitioner employee of an Australian Legal Practitioner is signing an instrument on behalf of a client, then ‘Law Practice’ should be selected. 

If a licensed conveyancer represents a party, ‘Licensed Conveyancer’ should be selected.  If a non-practitioner employee of a Licensed Conveyancer is signing an instrument on behalf of a client, then ‘Conveyancing Practice’ should be selected. 

In all cases, the signer details need to be completed and the form signed on behalf of the party. 

The options presented are: 
· Representing another 
· Representing self. 

Signer panels: 
· Name – full name of person signing  
· Organisation – full name of conveyancing firm or law firm for whom the person signing works 

Authorised Deposit-taking Institution 
If signing is by an Authorised Deposit taking Institution the following options are given: 
· Attorney (Under Power of Attorney) 
· Execute using a common seal 
· Execute without a common seal. 

In each case further data boxes will appear for the names of the person(s) signing, and in the case of an Attorney, the date of the power of attorney must be typed in the Registration Number box in the following format DD/MM/YYYY.


The signer details need to be completed and the form signed on behalf of the party. 

Electronic Lodgment Network Subscriber 
If being signed by an ELN Subscriber the following options are given: 
· Attorney (Under Power of Attorney) 
· Execute using a common seal 
· Execute without a common seal. 

In each case further data boxes will appear for the names of the person(s) signing, and in the case of an Attorney, the date of the power of attorney must be typed in the Registration Number box in the following format DD/MM/YYYY.


The signer details need to be completed and the form signed on behalf of the party. 

[bookmark: _Toc160528640][bookmark: _Toc160538963][bookmark: _Toc160539038][bookmark: _Toc160714953][bookmark: _Toc160528641][bookmark: _Toc160538964][bookmark: _Toc160539039][bookmark: _Toc160714954][bookmark: _Toc160528642][bookmark: _Toc160538965][bookmark: _Toc160539040][bookmark: _Toc160714955][bookmark: _Toc160528643][bookmark: _Toc160538966][bookmark: _Toc160539041][bookmark: _Toc160714956][bookmark: _Toc160528644][bookmark: _Toc160538967][bookmark: _Toc160539042][bookmark: _Toc160714957][bookmark: _Toc160528645][bookmark: _Toc160538968][bookmark: _Toc160539043][bookmark: _Toc160714958][bookmark: _Toc160528646][bookmark: _Toc160538969][bookmark: _Toc160539044][bookmark: _Toc160714959][bookmark: _Toc160528647][bookmark: _Toc160538970][bookmark: _Toc160539045][bookmark: _Toc160714960][bookmark: _Toc160528648][bookmark: _Toc160538971][bookmark: _Toc160539046][bookmark: _Toc160714961][bookmark: _Toc160528649][bookmark: _Toc160538972][bookmark: _Toc160539047][bookmark: _Toc160714962][bookmark: _Toc160528650][bookmark: _Toc160538973][bookmark: _Toc160539048][bookmark: _Toc160714963][bookmark: _Toc160528651][bookmark: _Toc160538974][bookmark: _Toc160539049][bookmark: _Toc160714964][bookmark: _Toc160528652][bookmark: _Toc160538975][bookmark: _Toc160539050][bookmark: _Toc160714965][bookmark: _Toc160528653][bookmark: _Toc160538976][bookmark: _Toc160539051][bookmark: _Toc160714966][bookmark: _Toc160528654][bookmark: _Toc160538977][bookmark: _Toc160539052][bookmark: _Toc160714967][bookmark: _Toc160528655][bookmark: _Toc160538978][bookmark: _Toc160539053][bookmark: _Toc160714968][bookmark: _Toc160528656][bookmark: _Toc160538979][bookmark: _Toc160539054][bookmark: _Toc160714969][bookmark: _Toc160528657][bookmark: _Toc160538980][bookmark: _Toc160539055][bookmark: _Toc160714970][bookmark: _Toc160528658][bookmark: _Toc160538981][bookmark: _Toc160539056][bookmark: _Toc160714971][bookmark: _Toc160528659][bookmark: _Toc160538982][bookmark: _Toc160539057][bookmark: _Toc160714972][bookmark: _Toc160528660][bookmark: _Toc160538983][bookmark: _Toc160539058][bookmark: _Toc160714973][bookmark: _Toc160528661][bookmark: _Toc160538984][bookmark: _Toc160539059][bookmark: _Toc160714974][bookmark: _Toc160528662][bookmark: _Toc160538985][bookmark: _Toc160539060][bookmark: _Toc160714975][bookmark: _Toc160528663][bookmark: _Toc160538986][bookmark: _Toc160539061][bookmark: _Toc160714976][bookmark: _Toc160528664][bookmark: _Toc160538987][bookmark: _Toc160539062][bookmark: _Toc160714977][bookmark: _Toc160528665][bookmark: _Toc160538988][bookmark: _Toc160539063][bookmark: _Toc160714978][bookmark: _Toc160528666][bookmark: _Toc160538989][bookmark: _Toc160539064][bookmark: _Toc160714979][bookmark: _Toc160528667][bookmark: _Toc160538990][bookmark: _Toc160539065][bookmark: _Toc160714980][bookmark: _Toc160528668][bookmark: _Toc160538991][bookmark: _Toc160539066][bookmark: _Toc160714981][bookmark: _Toc160528669][bookmark: _Toc160538992][bookmark: _Toc160539067][bookmark: _Toc160714982][bookmark: _Toc160528670][bookmark: _Toc160538993][bookmark: _Toc160539068][bookmark: _Toc160714983][bookmark: _Toc160528671][bookmark: _Toc160538994][bookmark: _Toc160539069][bookmark: _Toc160714984][bookmark: _Toc160528672][bookmark: _Toc160538995][bookmark: _Toc160539070][bookmark: _Toc160714985][bookmark: _Toc160528673][bookmark: _Toc160538996][bookmark: _Toc160539071][bookmark: _Toc160714986][bookmark: _Toc160528674][bookmark: _Toc160538997][bookmark: _Toc160539072][bookmark: _Toc160714987][bookmark: _Toc160528675][bookmark: _Toc160538998][bookmark: _Toc160539073][bookmark: _Toc160714988][bookmark: _Toc176780630]Date
Allows for the entry of the date the person or corporation signs the withdrawal of caveat. 
Enter the date via the drop-down calendar or key the date in the following format DD/MM/YYYY.
[bookmark: _Toc176780631]Lodging party
This section of the form allows for the entry of the details of the person or corporation lodging the withdrawal of caveat at Land Use Victoria.
[bookmark: _Toc160714991][bookmark: _Toc161691567][bookmark: _Toc161691631][bookmark: _Toc161691695][bookmark: _Toc161747439][bookmark: _Toc160714992][bookmark: _Toc161691568][bookmark: _Toc161691632][bookmark: _Toc161691696][bookmark: _Toc161747440][bookmark: _Toc160714993][bookmark: _Toc161691569][bookmark: _Toc161691633][bookmark: _Toc161691697][bookmark: _Toc161747441][bookmark: _Toc160714994][bookmark: _Toc161691570][bookmark: _Toc161691634][bookmark: _Toc161691698][bookmark: _Toc161747442][bookmark: _Toc160714995][bookmark: _Toc161691571][bookmark: _Toc161691635][bookmark: _Toc161691699][bookmark: _Toc161747443][bookmark: _Toc176780632]Lodging party has a customer code
Enter customer code in the data box provided.
[bookmark: _Toc160714997][bookmark: _Toc161691573][bookmark: _Toc161691637][bookmark: _Toc161691701][bookmark: _Toc161747445][bookmark: _Toc160714998][bookmark: _Toc161691574][bookmark: _Toc161691638][bookmark: _Toc161691702][bookmark: _Toc161747446][bookmark: _Toc160714999][bookmark: _Toc161691575][bookmark: _Toc161691639][bookmark: _Toc161691703][bookmark: _Toc161747447][bookmark: _Toc160715000][bookmark: _Toc161691576][bookmark: _Toc161691640][bookmark: _Toc161691704][bookmark: _Toc161747448][bookmark: _Toc160715001][bookmark: _Toc161691577][bookmark: _Toc161691641][bookmark: _Toc161691705][bookmark: _Toc161747449][bookmark: _Toc176780633]Lodging party does not have a customer code
Check ‘the lodging party does not have a customer code’ box. Extra boxes will open.
Enter given and family names of lodging party or check the ‘Corporation’ button and enter corporation name.
Enter address of lodging party.
[bookmark: _Toc176780634]Reference field
This is used to indicate any reference relevant to the caveator.
It may also be used to show a phone number.
[bookmark: _Toc176780635]Save button
To save your completed or partially completed form, click the ‘Save’ button and chose where on your computer to store your document. Do not use “File” then “Save” or the quick save button at the top of the form.
[bookmark: _Toc176780636]Contact us
For location and contact details, refer to Contact Us | Land Use Victoria
OFFICIAL


OFFICIAL

	[bookmark: Title_FooterTable]
	
	

	
	Guide to withdrawals of caveat

	Page 1



image1.png
ORIA Department

State of Tronspgrt
Government and Planning





image2.svg
                                                              


